
1 | JD_MEAL Officer_INNP 

 

International Need Network, Bhainsepati, Lalitpur 

Vacancy announcement for MEAL Officer  

Job Title: Monitoring, Evaluation, Accountability and Learning (MEAL) Officer  

Reportable To: (Dy.) Executive Director 

Background: 

International Needs Network Nepal (INNP) is a humanitarian, development and advocacy 

organization serving among the marginalized and deprived community especially among 

destitute, young women, and children in Nepal with a vision of “transformed lives, change 

communities”. The core functions of INNP included: 1) Lydia Vocation Training for Women 

and Girls, 2) Empower and transform community through Community Workers, and 3) 

Child and Youth Sponsorship Program and 4) Livelihood program. However it has been 

implementing its activities in different parts of Nepal, INNP is formally registered in district 

Administrative Office Lalitpur and is also affiliated with the SWC in 2012.  

Purpose of the Position: 

The MEAL officer in INNP has overall responsibility of quality, outcome and progress 

monitoring,  beneficiary  tracking,  activity  tracking,  accountability  system  and  information  

management  of current and potential grants for community development, Lydia vocational 

training and sponsorship funding based projects. This position is also responsible to carry  

out  assessment,  manage  baselines  and  evaluations  under  guidance  of  (Dy) Executive 

Director of INNP.  This ensures that there is a reliable, up-to-date database of information 

of all program work and is responsible for the timely  and accurate  evidences  that  are 

helpful  to make  necessary  program  adjustments  for maximum impact on target groups 

and serves the donor requirement.   It is also expected that the CWs in the field also follow 

MEAL system as per INNP’s standards and guidelines.  

Scope of works: 

Under the immediate supervision of Deputy-Executive Director the MEAL Officer will 

perform the following tasks: 

 In the guidance of ED, and based on the Strategic Plan, organizational structure project 

agreement, and project document, detail implementation plan (DIP); develop a M&E 

policy, guideline and P&E plan for INNP to track and assess the results of the 

interventions implemented in the field, 

 In consultation with the department manager/coordinator; develop a M&E framework, 

including process and outcome indicators for achieving key milestones for programme 

activities; 

 Support the program team/departments in collecting the information needed to 

implement the M&E framework; 
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 Develop a format, tools to collect data and the contents of periodic M&E reports for 

key stages of the program, according to the program’s DIP in consultation with different 

department heads; 

 Collect and analyse data to prepare quarterly M&E report on program achievements and 

budget expenditure, including suggestions for necessary adjustment 

 Involve and support to external evaluator in baseline and end-line evaluation of the 

projects implemented INNP. 

 Help to establish information management system in INNP including knowledge 

management system. 

 Support to prepare database of beneficiaries and potential stakeholders  

 Regularly coordinate with CWs in the field and build their capacity as per need 

Education and Experience: 

 Master’s degree in social science preferably in development planning, economics or 

management; 

 Academic degree in statistics and data management would be an added advantage; 

 Knowledge and experience in designing M&E systems and conducting evaluations; 

 Sound knowledge n Nepal's development planning process and development plans; 

 At least three years of experience in monitoring and evaluation, results based 

management; 

 Knowledge and experience of Project Cycle Management, Logical Framework Approach 

and project monitoring & evaluation with Proposal Writings and Report Writings 

 Knowledge and skill in preparing concept notes and project proposal; 

 knowledge and skills on basic computer applications such as MS Words, Excel and data 

base management; and 

 Willingness and ability to travel in difficult geographic regions for about 40% of work  

 Able to develop rapport with the government agencies and other NGOs 

 Ability to communicate effectively with donor/support office and maintain donor 

compliance  

 Uphold INNP’s core values and code of conduct 

NB: You can drop the hard copy of application (with statement of motivation and expected 

salary range) with updated CV and recent PP size photo at INNP’s Office at Bhainsepati. Or 

send application with all required documents in innepalvacancy@gmail.com, CC 

tobeni_chair@innepal.orgProvide complete details of at least 2 references (one of immediate 

supervisor). Application should reach to INNP before 27thBaisakh2078. 

Please look at theWWW.INNEPAL.ORG website for detail description of above vacancies 

requirement and allied detail. 
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